Download Email as Attachment

Because Outlook Web is a browser-based email viewer, you cannot use it to create
a backup PST file. However, you can download and store the emails that you want
to keep by attaching them to a New Email Message and then download it to your
local or OneDrive folder.

1. Open a NEW MESSAGE

2. Click on the "Box and Arrow" icon on the top right corner of the new email
message to open it in a new window

@santeesd.net

Add a subject

3. Select the emails that you want to download by clicking on the circle to the right
of the email
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John Cusack ]
[Cto] Scheduled IT maintenance, December 8, 2019 12/04/19
Dear Colleagues, As part of our ongoing effort to provide a secure and stable en...
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Ali Maroufi 1
[Cto] phishing attempts? VectorUSA.com? 11/25/19
Hello colleagues, SDCOE Cybersecurity team has been notified of a convincing b...

Ali Maroufi [
[Cto] BlueKeep inbound RDP exploitation attempt 11/25/19
Dear colleagues, SDCOE Cybersecurity team has observed a possible BlueKeep i...

John Cusack U
[Cto] Invitation to participate in the CTO Steering Committee 11/21/19
Dear Colleagues, Our next San Diego County CTO meeting will be held February...

John Cusack ]
[Cto] SDCOE vacancy in ITS 11/20/19
Dear Colleagues, | want to share an employment opportunity with the San Dieg...

4. Drag the selected emails to your NEW MESSAGE email
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5. When the emails have been attached, click on the download arrow i or the V to
download it to your local or OneDrive folder for storage.
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